DUNSTABLE TOWN COUNCIL

NOTICE OF CONCLUSION OF AUDIT
(Audit commission Act 1998,
Accounts and Audit (England) Regulations 2011)

NOTICE is hereby given that the audit for the year ended 31 March 2014
was completed on 02 September 2014.

The accounts are now available for inspection by local electors in
accordance with Section 14 of the Audit Commission Act 1998.

The requisite information as defined by Section 13(4) of the Accounts and
Audit (England) Regulations 2011 is included with this notice.

The requisite information consists of:
Sections 1 to 3 of the Annual Return
[ssues Arising Report




Section 1 — Accounting statements 2013/14 for

Enter name of " CounciiMesti
. JE—— . ouncil/Meseting
reporting body here: 2 W% TALLE TTowd  Couaeli

Readers should note that throughout this annual return references to a 'local councit' or 'councii’ also
re]ate to a parlsh meetlng

10

Balances : Total balances and reserves at the beglnmng of the year as
brought forward "ISG of L;, \ 0'3—-7 35&,;;3;1?;;;?9 financial records. Value must agree to Box 7 of

(+) Annual Total amount of precept received or receivabls in the year.
precept ) 05(,3 2?‘522 ‘ 9 bfs éa‘?é
(+) Total other Totai income or rece|pts as recorded in the cashbook less the
receipts %’ 19 “i bl}. “ Ly 5 497 precept received (line 2). Include any grants received here.
(-) Staff costs Total expenditure or payments made to and on behalf of all

‘ 9—"”}3 W ‘“?)%59 2 A employees. Include salaries and wages, PAYE and NI (employees

and employers), pension contributions and employment expenses.

{~) Loan Total expenditure or payments of capital and interest made during

interest/capital - ihkz); lof:;b - ”443 7354 the year on the council’s borrowings (if any).
repayments

Total expenditure or payments as recorded in the cashbook less

(-) All other .

payments - l 333 e - i\‘:th o staff costs (line 4) and loan |nteresvcapltal repayments {line 8).
(=)“B.alances g Total balances and resenves at the end of the year.

carried forward ] c’% 35!& ! :‘)]5’; s14 Must equal (1 +2+3) (4+5+6}

Tatal caéﬁ a.nd The sum of aH current and deposit bank accou;ltsr, césh hbldéngs
short term :ij‘“""?ﬁr L‘_:?.Q li ‘99{9,8]’*@- and short term investments held as at 31 March - to agree with
Investments _ bank reconciliation.

Total fixed assets ' . The original Asset and Investment Register value of all fixed

plus other long 2,40 assets, plus other long term assets owned by the council as at 31
term investments 5'9 i‘i‘% QJ%% tﬁ 2\ _March
and assets

Total borrowings ) ey ' -, Theoutstanding capital balance as at 31 March of alt loans from
LB, 269 05T, @81 i aties (including PWLS),

Disclosure The council acts as sole trustee for and is responsible for

11
note managing trust funds or assets. The figures in the accounting
Trust funds statements above do not include any trust transactions.
(including
charitable) _

| certify that for the year ended 31 March 2014 - | confirm that these accounting statements were

the accounting statements in this annual return approved by the council on this date:

present fairly the financial position of the council T Iy, _

and its income and expenditurs, or properly b 5 CD/’:’@ Jf”lL‘P

present receipts and payments, as the case may | gnd recorded as minute reference:

be. e /ey

Signed by Responsible Financial Officer Signed by Ghair of the meetmg approvmg these

T - S T =~
Date 3@/&&9)&@‘ ‘-  Date ’”36/()(;/51‘0“4
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Section 2 — Annual governance statement 2013/14

We acknowledge as the members of.

,QUAWL,CJ ""Tw\.ﬂ;ﬂj C:c;\,;.t_g il ) CouncillMeeting
our responsibility for ensuring that there is a sound system of lnternal control including the
preparation of the accounting statements. We confirm, to the best of our knowiedge and belief, with
respect to the accountmg statements for the year endad 31 March 2014, that:

1 We approved the accountmg statements preparedin ' _prepared its accounting statementsm the

accordance with the requirements of the Accounts and - V/ way prescribed by law.
Audit Regulations and proper practices.

2 We maintained an adequate system of internal control, ' made proper arrangaments and accepted
including measures designed to preventand detect fraud v/ . iesponsibility for safeguarding the public
and corruption and reviewed its effectiveness, - . -money and resources in its charge.

3 Wetook all reasonable steps to assure ourselves that there - has only done what it has the legal power
are no matters of actual or potential non-compliance with - ; to do and has complied with proper
laws, regulations and proper practices that could havea / - practices in doing so.

significant financial effect on the ability of the coundil to
conduct its business or on its finances.

4 We provided proper cpportunity during the year for the : “during the year has given all persons
exercise of electors’ rights in accordance with the : / . interested the opportunity to inspect and
requirements of the Accounts and Audit Regulations. : ask questions about the council’s accounts.

5 We carried out an assessment of the risks facing the _ considered the financial and other risks i
council and tock appropriate steps to manage those risks, \/ ‘ faces and has dealt with them properly.

including the introduction of internal controls and/or
external insurance cover where reqwred

6 We maintained throughout the yearan adequate and : ‘ arranged for a competent person,
effective systemn of internal audit of the council accounting / ‘ * independent of the financial contrels and
records and control systems. - procedures, to give an objective view on
- whether internal controls meet the needs of

: the council,
7  We took appropriate action on all matters raised in reports : " responded to matters brought to its
from internal and external audit. : \/ _attention by internal and external audit.
8 We considered whether any litigation, liabilities or : | dlsclosed everythmg it shoutd have about
commitments, events or transactions, occurring either \/ ! its business activity during the year
during or after the year-end, have a financial impact on the - . including events taking place after the year-

council and, where appropriate have included them in the . end if relevant.
accounting statements. :

9 Trustfunds (including charitable) — in our capacity as the solej: %1 has met all of its responsibilities where it is
managing trustee we discharged our responsihility in relation ™ - a sole managing trustee of a local trust or
to the accountability for the fund(s)/assets, including financial . V/L trusts.
reporting and, if required, independent examination or audit. -

This annual governance statement is approved
by the council and recorded as minute reference

1’563/5;15,,% L dated-‘i“ 30/@9/}{,“{, )

dated ’5@/@(9/&&“{- | Signed bym/ |
i Clertk  \J P j . _
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Section 3 — External auditor certificate and opinion 2013/14

Certificate

We certify that we have completed the audit of the annual return for the year ended 31 March 2014 of
Dunsiagee Torsn . Counci/Msting—-

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The council prepares an annual return in accordance
with proper practices which:

= summarises the accounting records for the year ended 31 March 2014; and

= confirms and provides assurance on those matters that are important to our audit responsibiiities.

Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual refurn and supperting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External auditor report

(Exeepttor-themattersTeported-telew)* on the basis of our review, in our opinion the information in
the annual return is in accordance with proper practices and no matters have come to our attention
giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete-as-appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the councit:
Please see enclosed report

oV
(continue on a separate sheet if required) %{’3 \B&

External auditor signature [ *oo v..f l

External auditor name | BDO LLP Southamptor | Date | 2[4/ |
T ‘ L]

Pama A nf R
BDO LLP is a limited tiability partnership registered in England and Wales (with registered number 0C305127).







Punstable Town Council 2,

Introduction

The following matters have been raised to draw items to the attention of Dunstable Town Council,
These matters came to the attention of BDO LLP during the audit of the annual return for the year
ended 31 March 2014,

The audit of the annual return may not disclose all shortcomings of the systems as some matters may
not have come to the attention of the auditor. For this reason, the matters raised may not be the
only ones that exist,

The matters listed below are explained in further detail on the page(s) that follow;

& Minutes
e Minute reference




Dunstable Town Council

The following fssue(s) have been raised as there are minor errors on the annual return which we
wish to draw to the attention of the council so they do not occur again in future years.

Minute reference

What is the issue?

A minute reference has not been entered in Section 2.
The statements were approved and the minute reference should be 130/2014,

Why has this issue been raised?

The approval of the sections have not been fully disclosed in accordance with the requirements.

What do we recommend you do?

The council must ensure that the annual return approval is adequately disclosed.

Further guidance on this matter can be obtained from the following source(s):

Governance and Accountability in Local Councils in England - A Practitioners Guide, NALC/SLCC




Dunstable Town Council 4

The following issue(s) have been raised to assist the councif, The council is recommended to take
action on the following issue(s) to ensure that the council acts within its statutory and regulatory
framework.

Minutes

What is the issue?

The council produced printed minutes, which were submitted for audit purposes. The pages were not
initialled by the person signing the minutes.

Why has this issue been raised?

This council submitted minutes for audit purposes which were not maintained in accordance with
schedule 12, paragraph 41(2) of the Local Government Act 1972.

What do we recommend you do?

The council should ensure with imnmediate effect that if a loose leaf minute book is maintained the
loose leaf pages are consecutively numbered and initialled by the person signing the minutes.

Minutes must be maintained in accordance with the Local Government Act 1972. Loose leaf minute
books are lawful but the loose leaf pages must be consecutively numbered and each page must
initialled by the person signing the minutes.

Further guidance on this matter can be obtained from the following source(s):

Local Council Administration, 8th Edition, Charles Arnold-Baker, Chapter 7

No other matters came to our attention,

For and on behalf of
BDO LLP

Date: 02 September 2014




