NOTICE OF CONCLUSION OF THE AUDIT

ANNUAL RETURN FOR THE YEAR ENDED 31 MARCH 2021

DUNSTABLE TOWN COUNCIL

NOTICE is hereby given that the audit of accounts for the year ended 31
March 2021 has been concluded.

The Annual Governance and Accountability Return is now available for
inspection by any local government elector of the area of the Council on
application to:

David Ashlee

Town Clerk & CEO (and Responsible Financial Officer)
Dunstable Town Council

Grove House

76 High Street North

Dunstable

LU6 1INF

Telephone: 01582 891416

between the hours of 9.00 am to 5.00 pm, Monday to Friday (excluding
Bank Holidays)

Alternatively, the information is available on the Council’'s website
www.dunstable.gov.uk

Date of Notice: 7! October 2021


http://www.dunstable.gov.uk/

Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
+ where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceading £25,000 must complete Part 3 of the Annual Governance and Accountability Retumn at
the end of each financial year in accordance with Proper Praclices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor,
* Sections 1 and 2 must be completed and approved by the authority,
» Section 3 is completed by the external auditor and will be retumned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £26,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2021. Reminder leflers will Incur a charge of £40 +VAT
* the Annual Governance and Accountability Return Sections 1 and 2, together with
= a bank reconcillation as at 31 March 2021
- an explanation of any significant year on year variances in the accounting statements
= notification of the commencement date of the period for the exercise of public rights
« Annual Internal Audit Report 2020/21
Unless requested, do not send any additional documents to your external auditor, Your external auditor will
agk for any additional documents needed,

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by emall or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority websitelwebpage:
Before 1 July 2021 authorities must publish:
* Notice of the peried for the exercise of public rights and a declaration that the accounting statements
are as yel unaudited;
* Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4
+ Section 2 - Accounting Statements 2020/21, approved and signed, page 5
Not later than 30 September 2021 authorities must publish:
« Motice of conclusion of audit
« Section 3 - External Auditor Report and Certificate
» Sections 1 and 2 of AGAR including any amendmenis as a resull of the limited assurance review,
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Antual Gevernance and Accountability Retum constiules the annual retum refamed to In the Accounts and Audit Regulations 2015,
Throughout, the words exemal auditor’ have te same meaning a5 the wonds ‘local auditor in the Accounts and Audil Regulations 2015,
“for & complete (fsf of bodiez thet may be smaller authorities refar fo schedule 2 fo the Leeal Aud? and Accouniability Act 20714,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

The authority must comply with Froper Practices in completing Sections 1 and 2 of this AGAR. Froper
Praclices are found in the Practifioners’ Guide" which is updated from time to time and contains everything
nesded to prepare successfully for the financial year-end and the subsequent work by the exlemnal auditor.
Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be refurned and additional costs will be incurred,
The authority should receive and note the Annual Internal Audit Repor before approving the Annual
Governance Statemant and the accounts.

Use the checklist provided below (o review the AGAR for completenass before retumning it to the external
auditor by email or post (not both) no later than 30 June 2021,

The Annual Govemance Statement (Section 1) must be approved on the same day or before the Accounting
Staterments (Section 2) and evidencad by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented 1o
the autharity for approval. The authority must in this order; consider, approve and sign the accounts,

The RFO is required 1o commence the public rights period as soon as practical after the date of the AGAR approval,
Do not send the external auditer any informaticn not specifically requested, However, you must inform your

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.,

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statemenis (Section 2, paga 5). An explanation must be provided of any difference between Box T and

Eox 8, More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully significant varances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand tha
reasons for all varances. Include complete numerical and narrative analysis to support the full varance,

= IMhe exlernal auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or

varlances are not fully explained, additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2020) equals the balance brought forward in the curment year (Box 1 of 2021).

= The Responsible Financial Officer (RFQ), on behalf of the autharity, must sel the commencement date for the

exercise of public rights of 30 consecutive working days which must Include the first ten working days of July,

The authority must publish on the authority website/webpage the information required by Regulation 15 {2,

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021,

Completion checklist — ‘No' answers mean you may no anls

All sections Have all highlighted baxes have baan complated?

Has all additional infarmation requested, including the dates set for the period

for the exercise of public rights, been provided for the external auditor?
Internal Audit Report | Haveall highlighted boxes been cormpleted by the intermal awditor and explanations provided?
Section 1 For any statement to which the response is 'ng’, has an explanation been published?
Seciion 2 Has the authority's approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting?
Has an explanation of significant variations from last year to this year been published?
Has the bank reconciliation as al 31 March 2021 been reconciled to Box 87

Has an explanation of any difference bebween Box 7 and Box & been provided?

SUSES) S S %) %S

Sectons 1 and 2 Trust funde — have all disclosures been made iftlwa:nmmyau body corporate is a

sole managing trustee? NB: do not send trust accounting statements uniess requested. ¥

*Governance and Accountability for Smalier Authorities in England — a Practitioners' Guide to Proper Practices,
can b downloaded from www.nalc.gov.uk or from www.ada,org.uk
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Annual internal Audit Report 2020/21
DUNSTABLE TOWN COUNCIL

www.dunstable.gov.uk

During the financial year ended 31 March 2021, this authority’s intemal auditor acting independently and on the basis
of an assessment of risk, camied out @ selective assessment of compliance with the relevant procedures and controls
in operation and oblained appropriate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the inlemal sudit conclusions are summarised in this table, Sat
out below are the objectives of internal control and alongside are the intemal audit conclusions on whether, in 2l
significant respects, the control abjectives were being achieved throughout the financial year to a standard adequsate
to meeat the needs of this authonty,

. Approgriate sccounting records have been proparty kept troughout the financial year,

B. This autharity compliod with its financial mguistions, payments were suppoeted by involces, all
expendiure was approved and VAT was sppropristely scoounted for,

C.MMWMWMbMBMWMMhm
of arangements o manage these,

D). The precept of rates requirement resuliad from an edequate budgstary process; progress against
the budget was regulady moniioned; and reserves were appropriate,

E. Expacled income was fully recaived, based on comect prices, pepperly recorded and promptly
banked; and VAT was appropriaiely accounted for.

F. Petty cash payments were peoperly supparted by receipts, all petty cash expenditire wes approved
and VAT approprately accounted for,

G. Safaries to employees and allowancas to membaers were paid in accordance with this authority's
approvels, and PAYE and NI requiremsnts wese properdy applied.

i, Asset and investments registers were complete and acourate and properly mainiained.

!, Periodic bank account reconciislions were properly camied out during the year.

4. Accourting shatements prepared during ha year were prepared on the comect aocounting basis (receipts
el payments or income and expenditure), agreed o the cash book, supporiad by an adequate aude
trail from undertying records and where appropriste deblors snd crediions were propary recorded.

K. If the authority cortified fisell 55 axampt from & Bmited assurance review in 2018720, it met f1e T
exempiion criteria and comectly dediered itself exempl. (i the suthorily had 5 imiled sesurence v
review of ¢ 201920 AGAR fick "not coversd”)

L. If the authority hes an snnual tumaver not axceading £25,000, it publishes information on & websilo/
webpage up to date at the Sme of the intemal sudil In accordancs with the Transparency cods for v
smaler authorties.

. The authorty, during the previous yesr (2016.20) comectly provided for the period for the exescise of
pubiic rights as required by the Accounts and Audit Regulations (auisenced by the nalics pubiishod v
o0 the websie andiov authonly approved /minules confiming the dates cot).

H. The authority has compited with the publication requirements for 2018120 AGAR v
(506 AGAR Page 1 Culdsnce Nofes).

Q. (For local councils only)
Trust funds (inclading chamisble) - The council met Its responsbilities as a tnusten v

For ety other rigk arcas identified by this authority adequate contols existed (st any ofher risk areas on separats sheeds if needed).

Date(s) intemal audil undertaken Nama of person who carried oul the inlemal audt
26/11/2020 15/03/2021 02/06/2021 SF Christopher for Auditing Solutions Ltd

02/06/2021
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of;

DUNSTABLE TOWN COUNCIL

our responsibllity for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparafion of
the accounting statemaents,

prepared its accounting statements in sccordance
with the Accounts snd Audil Regulations,

2. We maintasined an adequate system of infemal congral
incuding measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness,

made proper arrangements and sccapled responsibiiity
for ssfeguarding the public money and resources in
fts charge.

3. We tock all reasonable steps 10 assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effact
on the ability of this authority %o conduct its
business or manage its finances.

has only done what it has the legal power fo do and has
complied with Froper Praclices in doing $o.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interesied the opportunty fo
inspect and ask questions about this authorty’s accounts.

5. We carned out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of infermal controls andfor
exiernal nsurance cover where required,

considered and documented the financial and other risks &
facas and deall with them property.

6. We maintained throughoul the year an adequate and
effective system of Internal audit of the accounting
records and control systems.

amgodfarawmefonlpm independent of the financis!
and procedures, to give an objective view on whether
nmmmmmmamm-wny

7. We ook appropriste action on all matters ralsed
In reports from internal and external audit.

responded to matfers brought to #s atfention by internal end
oxfarnal avdit.

8. We considered whether any Iigation, liabilities or
commitments, events or transactions, cccurring either
during or aflor the year-end, have a financial impact on
this authority and, where appropriate, have induded them
in the accounting statements,

9. (For local counclis only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountabiliity
responsibilities for the fund(s)assels, including
financal reporking and, if required, Independent
examination or audit.

disciosed everything if should have abod its business activity
dwing the year including events taking place after the year
ond if refevant

has met alf of s responsibifitles where, as a body
corpovale, X is a sole maneging frustee of s local
trust or frusts.

v

*Please provide explanations to the external auditor on a separate sheet for eéch ‘No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a

meeting of the authority on:
28/06/2021

and recorded as minute reference:

\\ 77

WWW.DUNSTABLE.GOV.UK

Annual Governance and Accountabﬂny Return 2020121 Part 3

Chairman

Signed by the Chairman and Clerk of the meeling where
approval was given:
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Section 2 - Accounting Statements 2020/21 for

DUNSTABLE TOWN COUNCIL

Tot‘olbalmoosmdmmsalﬂnbugfnnhgo!thoysar

1.Balances brought

forward 1,686,282 1,723,714, as recorded in the financial records. Value must agree to
Box 7 of previous year.

2.(+) Precept or Rates and Totsl amount of precept (or for IDBs rates and levies)
Levies 2,297,506 2,369,323 received or receivable in the year. Exclude any grants

received,

3. (+) Total other recaipts Tolal income or receipts as recorded in the cashbook less

1,023,515 725,446 the procept or ratesfevies received (line 2). include any
wanbvrg_coived.

4.(-) Staff costs Total expenditure or payments made to and on behalf

of alf empioyees. Include gross salaries and wages,
-1,650,643 -1,687,643 employers Ni contributions, employers pension
contributions, gratuities and severance payments.

5. (<) Loan interest/capital Total expenditure or payments of capital and inferest
repayments -114,618 -111,553| made during the year on the authority's borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

-1,518,328] -1,152,955 book less staff costs (line 4) and loan Interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the . Must
fondard 1,723,714] 1,866,332 oqual (1+2+) - (4+6+6). e

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 1,827,379 2,013,545/ hoidings and short term investments heid as at 31 March -

To agree with bank reconciliation,

9. Total fixed assets plus The value of all the property the authorily owns — If Is made
long term Investments 7,796,550 7,837,531| up of all ts fixed assels and Jong term investments as at
and assets 31 March, gy

10. Total borrowing The outstanding capitai balance t 37 March of all loans

2 983,546 917,154| rrom Mparbesc;:cﬁm;; F'wrjs.;.a

11. (For Local Councils Only) Disclosure note The Council, &s & body corporate, acls as sole trustee for

re Trust funds {Including charitable) and Is responsible for managing Trust funds or nsm__4
v N.B. The figures in the accounting statements above do
not include any Trust transactions

| certify that for the year ended 31 March 2021 the Accounting
Statements in this Annhual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis fellowing the guldance In
Govemnance and Accountability for Smaller Authorities — a
Practitioners’ Guide fo Proper Practices and present fairly
the financial position of this authority.

Signed by Responslble Financial Officer before being

Date

Annual Governance and Accountability

Return 2020/21 Part 3

| confirm that these Accounting Statements were
approved by this authority on this date:

28/06/2021

as recorded in minute reference:

A Ve 4

Signed by Chairman of the meeting where the Accounting
Statements were approved
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Section 3 — External Auditor’s Report and Certificate 2020/21

In respect of Dunstable Town Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as audiors o complete a limited assurance review is s=t out by the Mational Audit Office (MAO). A limited
assurance review is not a full statutory audit, it doss not constitute an audit camied cut in accordance with Intemational
Standards on Audifing (UK & Ireland) and hence it does not provide the same level of asaurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for thoee local puldic bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 .and 2 of the Annual Govemance and
Accountability Fetum in accordance with NAC Auditor Guidance Mote 02 (AGN 02) as issued by the NAC on behalf of the
Compiraller and Auditor General. AGHN 02 is available from the NAD website —

hitps-ifeww nac.org ukicode-audit-practicefguidance-and-information-for-auditorsd .

This authority is responsible for ensuring that its financial management is adeguate and effective and that it has
a sound system of intermal control. The authority prepares an Annual Govemnance and Accountability Retum in
accordance with Proper Praciices which:

* summarises the accounting records for the year ended 31 March 2021; and
* gonfirme and provides assurance on those matters that are relevant © cur duties and responsibiliies as extemal auditors.
2 External auditor’s limited assurance opinion 2020/21

Excapt for the matiers reporied below on the basis of our rewiew of Sections 1 and 2 of the Annual Govemance and Accountabiity Return, in

cur oipinion the information in Sections 1 and 2 of the Annual Govemance and Accountability Retumn s in aceordance with Proper Practices
ﬁ:tmn'ﬂ'ler matters have come to our attention giving cawse for concem that relevant legisiation and regulatory requirements have not been

Although the Council has fully implemented recommendations made in the 2013720 extemal audit report there is
no evidence that the Council formally considered our report and the audited AGAR. The Coundil answered yes to
the relevant assertion in the 2020021 Annual Governance Statement, indicating that it has considered matters
brought to its attention. In future, the Council should ensure that the audited AGAR including the complete extemnal
audit report is discussed at the first available mesting after its issue.

Liher matters not ameciing owr Soinion which we draw to the atention of the authory:

Mot applicahle.

3 External auditor certificate 2020/21

We cerify that we have completed our review of Sections 1 and 2 of the Annual Govemance and

Accountability Retum, and discharged our responsibiliies under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2021.

"Vie do not certfy complefion because:

Mot applicable

External Auditor Mame

Mazars LLP, Newcastle, NE1 1DF

External Auditor Signature MHWJ”E EP Date 4 October 2021

Annual Governance and Accountability Retum 2020/21 Part 3 Page Gof 6
Local Councils, Intemal Drainage Boards and other Smaller Authorities*




